
Transfer Certificate Process 
 



New Transfer Certificate Process   

A new step has been introduced to the Transfer Certificate request process, which 
allows parents the opportunity to meet with either the Principal or a member of 
Corporate Office to give feedback.   
 
Parents now have the option to select:- 
 

• I will complete online form only 
• I would like to meet the Principal 
• I would like to meet Corp Office 



Step by Step (Parent) 
Parent requests with the Registrar to withdraw child from school 
 

Parent advised to follow steps:- 
 
1. Sign into GLG with username & password 

2. Go to OASIS 

3. Go to Request 



Step by Step (Parent) 

4. Click on T/C Request to start the process 5. 



Step by Step (Parent) 

6. 

7. After clicking the submit button, confirmation will be shown in the screen 


